CHEYENNE PACE

Los Angeles, CA, 91303 « cmpace95@gmail.com * cheyennepace.com

Dear Hiring Manager,

I am writing to express my enthusiastic interest in the Human Resource Analyst/Specialist
position. With a Master of Science in Industrial-Organizational Psychology from California State
University, Long Beach, and a track record of success as a Human Resources Specialist III at Los
Angeles Unified School District, I am confident in my ability to bring valuable insights and
expertise to your dynamic team.

In my current role at Los Angeles Unified School District, I have played a pivotal role in
supporting HR priorities through data-driven decision-making. I have excelled in conducting
compensation and classification studies, serving as the analyst-in-charge of examinations, and
collaborating with key stakeholders to meet organizational needs. My proficiency in utilizing HR
information systems, application software, and database programs aligns perfectly with the
technological requirements of your company.

My experience as an HR Specialist has equipped me with strong analytical skills, enabling me to
collect, record, and analyze data effectively. I have a proven track record of developing and
analyzing assessment tools, such as multiple-choice exams and technical writing projects.
Additionally, my collaboration with executives, directors, and union representatives showcases
my ability to work seamlessly with diverse stakeholders to achieve organizational goals.

In my previous roles, including an internship at TurningWest/OD Change Leadership Group, I
honed my skills in cultural analysis, executive coaching, and integrating research into the
delivery of client services. My diverse background, which includes employment as an
Employment Specialist at the Institute of Applied Behavior Analysis and an OD Intern, positions
me as a well-rounded candidate capable of contributing to various aspects of HR functions.

My educational background, combined with hands-on experience in HR analytics and specialist
roles, makes me confident in my ability to contribute to the success of your company, and I am
eager to bring my skills in data analysis, examination administration, and stakeholder

collaboration to support your team.

Thank you for considering my application. I look forward to the possibility of discussing how I
can contribute to the continued success of your company.

Sincerely,

Cheyenne Pace
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